Smarter web searching with Google
If all you ever do is type in one or two keywords and then get back millions of responses of which you only look at the first ten, then use the following top tricks to find what you are looking for – the smart way.
Search basics

	AND
	Google default is to assume you want all of the words when you put more than one into the search box

Healthcare  hospital 

	OR
	(note the caps is important). Use this if you want one OR the other of your keywords

Healthcare OR hospital 

	“word 1 word2”
	Use parentheses is you want a specific term or phrase.

Healthcare OR hospital “quality improvement”

	- (minus sign or dash)
	If you want to specify that item must not appear in results

Healthcare OR hospital “quality improvement” -lean

	+ (plus sign)
	This forces Google to search for an item which it may normally exclude, such as “the”, “a”, “in” etc

+in +the hospital

	~ (tilde sign)
	This searches also for synonyms to the word

~hospital will also bring up health, medical etc

	N1…n2 Number range

	Give a meaning to the range like size, £, location etc
Hospital England beds 150…600

Training “project management” 2008…2009

	* asterisk (Wildcard)
	If you put * as part of your query Google will return variants of your query using the wildcard as a placeholder for the rest of the word.
Ward* will give you wards, wardroom etc

	10 word limit
	Google has a limit of 10 words in the search.  Try to use as many as possible, with the operators described above, to give you the most refined search.


More advanced features and tricks

	intitle:
	Restricts your search to the titles of web pages (note no space between “intitle:” and the keyword).

intitle:“spread good practice” 

	intext:
	Searches only the body of the text

	site:
	Narrows your search to one specific website / domain extension
site:nhs.uk “diabetes guidelines” commissioning

	link:
	Returns a list of pages linking to a specified web address
link:www.institute.nhs.uk 

	filetype:
	Searches for specific suffixes or file extensions

filetype:ppt lean -tqm


Or you can try Google Advanced Search – click on the button to the right of the search box.  The minute spent fillign this in will save you time later.
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